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Insurance Services
UQ Equipment taken off campus
	s

	Business Unit
	

	

	Description of Equipment
including Make & Model
	

	

	Dollar Value ($)
	
	

	

	Asset Identification Number
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Serial Number
	

	

	Date of Departure
	
	

	
	

	Date of Return
	
	

	

	Borrower’s Name
	

	

	Off Campus Location
	

	

	Description of what the equipment will be used for while off campus
	

	

	Borrower’s Signature
	Date


	Approved for UQ asset to be taken off campus for the purposes detailed above:

	

	
	

	Head of Business Unit’s Signature
	Date

	

	Please note:

	
	· Form to be retained by the Business Unit;

· The equipment must have a protective carrying case; where possible;
· Equipment must be kept under lock and key when not in use;
· Equipment must be marked with the University’s name; and
· Immediately report any theft of assets to the nearest police station and notify Insurance Services at insuranceclaims@uq.edu.au 


